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Whether you’re taking your amateur radio exam with MARS or another club, your 
examination technique can have a big influence on the outcome. The following guide 
suggests a useful strategy that you may wish to use to ensure you make the best of 
your knowledge on the day. 
 
Amateur radio exams in the UK are administered by local clubs on behalf of the Radio 
Society of Great Britain (RSGB). The RSGB is entrusted by Ofcom and the Radio 
Communications Foundation (RCF) set and mark the exams before informing Ofcom 
of successful candidates. 
 
The examinations are of a multiple choice format at all three levels, just varying in 
length. Foundation and Intermediate levels require the successful completion of the 
respective practical assessments before you can sit the multiple choice exam. There 
is no practical assessment required for the Advanced level examination. 
 
 

Level No. of Questions Time Allowed 

Foundation 26 55 minutes 

Intermediate 45 1 hour 25 minutes 

Advanced 62 2 hours 

 
 
Before the Exam 
 
Aside from learning the content required, there are a few other things you will need to 
bring to the exam with you. Please do not rely on the club administering the exam to 
provide any items other than the exam papers for you! 
 

 2 x working black pens – the exam is not the place for a pen to run out! 

 HB pencil 

 Pencil eraser 

 A silent, non-programmable calculator (if desired) 

 Practical assessment Record of Achievement form for Foundation and 
Intermediate exams 

 A form of photographic ID such as a current passport, photo driving licence or 
other legal document showing your name, signature and photograph. If you do 
not have access to any of these, two current legal documents with a printed 
name and your signature are acceptable, such as an old style ‘paper’ driving 
licence, credit card etc. 

 
You may also bring: 
 

 A mascot 

 Sweets and a drink, but excess packaging should be removed before the start 
of the examination. 

 
NB: the calculator facility on a smartphone, watch etc. is not permitted. 
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At the Start of the Exam 
 
You will be invited into the examination room where you will be sat at least 1.5m away 
from any other candidate. There will be a clock available to you at the front of the room, 
and the start, middle and end times of the exam will be shown at the front of the room. 
Most candidates find there is plenty of time, but ensure you keep track of it during the 
exam. 
 
Once everyone is seated, you will be provided with an examination paper, an optical 
mark sheet and a reference data booklet. You are not allowed scrap paper in the exam 
– if you wish to write any calculations etc., you may do so on the examination paper. 
Note that the examination papers are returned to the RSGB with your optical mark 
sheet. 
 
The invigilators will tell you when you may begin writing. Before you even open your 
exam papers, you should sign the front page of the examination paper and the top of 
the optical mark sheet (OMS) in black pen. 
 
Examination Paper: 

 
Optical Mark Sheet: 

 
Now read through all of the questions on the exam paper before answering any. You 
will note that every question has four possible answers – one of which is correct, the 
others are not and are referred to as distractors. Some questions may also refer to a 
diagram which is printed with the question.  
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Once you have read through the questions, now return to the start and highlight in 
pencil any key words you can see in the question. This may help you to identify 
essential points in an otherwise ambiguous looking question. Concentrate on these 
points to formulate your answer, and circle the answer you think is most likely to be 
correct. If you are unable to decide which answer is the most correct, move on to the 
next one. 
 

 
Once finished, you may wish to start the paper again, but this time cross out the 
answers which you are confident are wrong. If you can justify why they are wrong, add 
this alongside. 
 

 
By eliminating some of the wrong answers, you can hopefully be more confident that 
your chosen answer is correct. If you were unable to choose an answer before, being 
able to eliminate some distractors might make it easier to make a final choice. None 
of the RSGB examinations are negatively marked, so if you do not know an answer, 
you will not be penalised for guessing. 
 
Once you have a final answer to each question, you now need to transfer your answers 
to the optical mark sheet (OMS). This is completed in much the same way as choosing 
lottery numbers and printed guidance can be found on the front page of the exam 
paper. It is important to ensure you are entering the correct answer against the correct 
question number – it is very easy to make a mistake here! The reference data sheet 
makes for a very simple straight edge to align the question number to the answers. 
  



Page 5  www.midlandars.org.uk 

Transfer your answers carefully from the question paper to the OMS in light pencil to 
begin with.  
 

 
When you have finished, use the reference data booklet again to cross reference each 
of your OMS answers back to the answers on which you decided when writing on the 
question paper. 
 
Once you are happy the answers you have penciled in are correct (or at least match 
those that you chose earlier!), erase each answer one-by-one and completely ink-in 
the box with black pen. Remember, once completed in ink, the answer cannot be 
changed under any circumstances. Correction fluid is not allowed to be used. 
 

 
Do not make any other marks on the OMS other than in the answer boxes and your 
signature at the top. Anything else may render the OMS and therefore your whole 
exam invalid. 
 
If it is past the halfway point of the exam, but before the last 10 minutes, you may now 
leave the examination room. Before leaving, make one final check that there is an 
answer marked in ink for every question and you have signed both the exam paper 
and optical mark sheet in ink. 
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After the Exam 
 
Relax! Foundation and Intermediate level exams will now be checked by the 
invigilators according to the RSGB answer sheet and an indicative mark given to you 
as quickly as possible, along with a breakdown of which components of the syllabus 
you answered correctly and those which were incorrect – Advanced level exams are 
not marked locally. 
 
Regardless of the outcome, the exam paper and OMS are now sealed and returned 
immediately to the RSGB for official marking. 
 
 
What Next? 
 
Your OMS is processed by the RSGB 6 working days after the exam and results are 
posted to you. 
 
If you were successful, you will receive a certificate and will be able to obtain your 
licence and new callsign immediately from the Ofcom website. Congratulations, you 
can now use your new licence privileges on the air! 
 
If you were not successful this time, don’t give up. For Foundation and Intermediate 
levels, use the feedback sheet you received after indicative marking which will identify 
the areas where you might wish to concentrate your learning for your next attempt. At 
Advanced level, such feedback is available from the RSGB. Discuss when you wish 
to retake the exam with your club and do so when you feel ready. 
 
In the unlikely event you wish to appeal against the conduct of the examination, you 
must do so within 5 working days of the exam by contacting the invigilators or the 
RSGB direct at exams@rsgb.org.uk. 
 
 
Resources 
 
The RSGB website contains links to external websites for online training and testing, 
as well as mock exam papers for all three levels and copies of the reference data 
booklets which you will be given in the exam. It is well worth familiarising yourself with 
the reference data before the exam. 
 
http://rsgb.org/main/clubs-training/training-resources/ 
 
 
 
 
 
  The Midland Amateur Radio Society wishes you all the best for your 

exam and hopes to hear you on the air soon. 
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This work is licensed by its author and the Midland Amateur Radio Society 

under a Creative Commons Attribution-NonCommercial-ShareAlike 3.0 

Unported Licence.  

Other clubs and individuals are welcome to use and re-distribute this document 

provided that it is attributed to Mark Mearns, M0LXQ and MARS, and that any 

derivative works are shared under the same licence. No charge may be made for 

this document, irrespective of its method of distribution.  

You can view the full licence at midlandars.org.uk/cc 

©2016 Midland Amateur Radio Society. 


